PeopleSoft
Agency Position Report CONHECI

Instruction
August 16, 2006

REQUEST AN AGENCY POSITION REPORT

Use the following navigation to ‘State Position Status’ and select ‘Add a New Value’ or if you have run
this report before you can ‘Search’ or simply enter your ‘Run Control ID’. Main Menu>ND State
Applications>Reports>State Position Status Report

State Position Status

{ Find an Existing Yalue | Add a New Value

Run Control ID: |1

Add /

Find an Existing Yalue | Add a Mew Yalue

‘Run Control ID’ is primarily for technical tracking of processes. We recommend you simply use your 5
digit Business Unit in that field, and then click ‘Add’. In the future, you may simply enter your Business
Unit and it will recall your ‘Run Control’.
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In the following screen enter your 5-digit Business Unit. You will only get results for the Business Unit(s)
for which you have security access. Then Click ‘Run’.

[ Position Status Rpt. |
Fun Comtral ID: 1 Report Manager Process Monitar Run
Company: |ND' |24
Business Unit: Q [1select All Business Units
E save | [=] Motify = et UpetsteDizplay
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The following screen shows the parameters for the report. The Server Name should be ‘PSNT'. The
report is formatted to show best in adobe PDF format so we recommend you select ‘PDF’ for the Format.

Then click ‘OK’ and you will be returned to the previous screen.

Process Scheduler Request
Run Control 1D: 1

User ID: lbergerz

Server Name: PaMNT * | RunDate: 082142006 E

Recurrence: * | Run Time: 10:22:33AM Resetto Current Date/Time |

Time Zone: Q

Process List

Select Description Process Name Process Type ‘Type ‘Format Distribution
State Agency Position Listing MDSHRO10 Crystal Weh v + | Distribution

OKW

When you're returned to this screen, click on ‘Process Monitor’ to view the status of the report running.

[ Position Status Rpt.

Feport Manager Process honitor Run

Run Comtrol ID: 1

Company: MO S
Business Unit: Q []select All Business Units

E Add UprdstesDisplary

B ave Mitify
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At this Process Monitor screen, click on ‘Refresh’ periodically until the Run Status of your report shows

‘Success’. Then click on ‘Details’.

Process List { SemverList |

3759934 Crystal

Go backto State Position Status

Bl save | [=] Motify

Frocess List| Server List

User ID: | berger? O, Type: w | Last: 1| |Days  » | Hefrash
Server: * | Name: . Instance: to
Run + | Distrilmrtion v Save On Refresh
Status: Status
Process List First (4 1 of 1 [ Las
Select Instance Seq. Process Type Process User Fun DateTime Run Status Distribution Details
Name Status

MDSHROTO [herger? 032172006 10:22:33AM CDT Posted

Ditails4 |

Then click on ‘View Log/Trace’.

Process Detail

Instance: 3794934 Twne:
Name: MDSHRO10
Run Status: Success

Fun Control 1D: 1

Location: Server
Server: PSMNT
Recurrence:

Request Created On: 02/21/2006 10:26:5995M CDT
0202102006 10:22:323AM CDT
020212006 10:27:23AM COT

08r2152006 10:28:26AM CDT

Fun Anytime After:
Began Process At:

Ended Process At:

(9124 Cancel

Description: State Agency Position Listing

Distribation Status: Fosted

Crystal

Hold Request
Queue Request
Cancel Request
) Delete Request
Restart Request

Barametars Transfer

Message Log
Batch Timings

Wiew LoogiTrace
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Then click the report name below to view the repoft.

View LogiTrace

State Agency Position Listing

Distribution Node: REFRMODE

Expiration Date;

Report ID: 835 Process Instange: 375934
Name: MOSHROMO Process Typ Crystal
Run Status: Success

Message Log

(102072006

Datetime Created

Distribution ID Type
User

lherger?

Return

Hame File Size {hytes)
Message Lo 1]

< MOSHROT0 379934 PDF 52,085
pssgltraceirc % 438

Distribute To

‘Distrilbmion 10

0872102006 10:29:26.7370004M COT
082172008 10:29:26.7370004AM COT
082172006 10:29:26.7370004AM CDT

The report, shown below, may then be saved wherever you prefer to store it or printed at your own

printer.
J File Edit ‘“iew Favorites Tools  Help ﬁ
J Back ~ = - @ [2] & | Gl search Favorites i Media (4 | B-S=mdE%
J Address I@ https:p’,iwww.connectnd‘usfservletsp’psreports,l’ndhp83p’9020p’NDSHRD1j @Gﬂ H Links
{ Bl sseacoy |2 @ 9 H\‘_':,' TT select Text - e -] Dﬁ ® 91% ol Kale Er :|11| [ Simplly your_
e 2 con oM e ,
o -
; Date:  10/8/2003 State u-f:.\'orl_h Dilw&:. .
E Business Uit 11000 Agency Pozition Number Listing
g
I Dept.  Position  Job Code Title Feg. IncusbeniName  FLSA Grade Salary Range Position Actnsl  Incumbent  Comp.
g Temp Status FIE FTE Salary Frequency
% 110 00000187 INCORE CLS CODENO RECORD R Vacant Qi) 000 100 006 0.00
t%‘ 110 00000134 TEMP-2OT CLS-PARAPROF T  Vacant .00 0.0 .00 0.00
110 00000139 TEMPORARY-NOT CLASSIFIED T Vacant Q.00 000 0.00 000
lr 110 00000183 NC9034 TEMPNOT CLS-PROTSVCWE T N 099 100 9.999.00 Loo I H
n; 110 00000186 NC9038 TEMP-NOT CLS-SVCSMMAINT T N 099 Loo 9.999.00 100 H
L 110 00000136 NC9038 TEMP-NOT CLS-SVCSMAINT i N 099 Loo 9,999.00 1.o¢ H
? 110 00000186 NC9038 TEMP-MOT CLS-SVCSMAINT T N 099 100 929900 100 s H
f 110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N o9s Loo 5,999.00 Lo 1 H
E' 110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N 099 Loo 5,999.00 Lo = H
110 00000182 NC9032 TEMP-NOT CLS-PROF i N 0 Loo $.999.00 100 e H
i 110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N 095 Loo 999900 oo H
110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N 099 Log 9.999.00 Loo H
110 00000186 MNC9038 TEMPNOT CLS-SVCSMAINT T N 099 100 999900 Loo H
110 00000186 MNC9038 TEMPNOT CLS-SVCSMAINT % N 099 100 999900 Loo ot H
110 00000183  NC9034  TEMP-NOT CLS-FROT SVC WE T N 099 Loo 9,999.00 Log e H
110 00000182 NC9032 TEMP-NOT CLS-PROF i N 099 Loo 9.999.00 Lo¢ M
110 00000183 MWC9034 TEMP-NOT CLS-PROT SVC WK T N 099 100 999900 100 H
110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N 099 Log $.999.00 Loo H
110 00000186 NC9038 TEMP-NOT CLS-SVCSMAINT T N 0 Loo $.999.00 Loo H
110 00000186 MNC9038 TEMP-NOT CLS-SVCSMAINT T N 099 100 999900 100 o H
110 Total Depe. Position FTE 1.00
Tetal Dept. Exployes Nen-Temp FIE: 0.00
Total Dept. Employee Temp. FTE: 17.00
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